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9.0 Review of Appointment Records 

Minister 1 sDirective 

Directive Number Effective Date Page 
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9.1 The Police Commissioner shall meet annually with each chief officer and shall review the chief 
officer's records of appointments made pursuant to the Act. 

9.2 The Police Commissioner shall meet annually with the Director and shall review the 
Director's records of appointments made pursuant to the Act. 

9.3 The Police Commissioner shall meet with the President of Holland College an• shallreview the 
records of appointments made pursuant to the Act. 

9.4 The Police Commissioner shall meet with the chief administrative officers of cities or towns or the 
senior community administrator ana shall review the records of appointments made pursuant to the Act.

10.0 Pl'ocedure to Verify Qualifications Prior to Appointment 
10.1 The Director/Chief Officer/Municipal Councils for Chiefs/President of Holland College for APA 

Director, upon determining the candidate has fulfilled the application requirements for appointment shall; 

10.1.1 Direct the candidate to complete Form PEISCF-001 and Form PEISCF-002 (see Appendix 11 and 
12). 

I 0.2 Proceed with a security background investigation, as outlined in Appendix 10, covering the following areas: 

(i) Verification ofidentity and background;

(ii) Verification of educational and professional credentials;

(iii) Personal and professional references;

(iv) Law enforcement enquiry (criminal record check); and

(v) Financial enquiry.

10.3 

10.4 

I 0.5 

I 0.6 

Pursuant to the background investigation approve/deny security clearance and appointment. 

Maintain file documentation for audit by Office of the Police Commissioner. 

Security screening procedure must be updated every 10 years. 

The candidate's spouse or common-law partner and each immediate relative referenced in 

the application must complete a consent form at Appendix 13. If no consent form can be 

obtained the applicant must articulate the reason the signed consent form can not be 

included.
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SECURITY SCREENING 

APPENDIX 10 

1. GENERAL

Security screening is used to determine the reliability of a new appointment, Atlantic Police Academy Cadet, lateral 

applicant, casual police officer, depuly chief officer, chief officer, engaged by a PEI police service Clr Atlantic 

Police Academy Director. A person shall not be appointed unless they have successfully completed a security 

screening process.

This clearance must be maintained throughout his/her service. An individual requires a security

clearance to have access to information, systems, assets, or facilities.

2. BACKGROUND SCREENING

A background screening package will include:
• Fingerprints, (two sets)

• Photographs, (two passport style)

• Two identity documents one of which must be a Birth Certificate.

• Valid Driver's License

• Proof of Citizenship (Birth Certificate acceptable)

• Completed Provincial Screening Forms PEISCF-001, PEISCF-002

• Completed Criminal Records Check Form

• Completed Vulnerable Sector Records Form

• Completed Consent for Collection and Retention of Personal Infom1ation

• Reference letters - minimum two

• Credit check

• Previous residence (past ten years) plus landlord name and contact information

3. SCREENING PROCESS

A screening review will cover a Credit Bureau check, review the applicants education background over a five­year 

period, employment history over a ten-year period, if experience with the military a review of military service over 

a seven-year period, a security interview, and data base checks for the applicant. The screening process shall also 

include data base checks for the applicant's spouse, or common-law partner and each immediate relative, unless those 

persons cannot be contacted by the applicant or do not provide consent for the data base check.

For greater certainty, this requirement applies to appointments made in 20 20 and subsequent years. 
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Upon receipt of consent to conduct inquiries of the candidate and other persons, and provided the PEI police 

service or Atlantic Police Academy Director have direct access to, or use of, the systems below, the screening 

process must include inquiries of the candidate and those persons, on the following systems: 

• NCIC

• CPIC

• ACIIS

• PROS (PIP)

• Provincial Justice System

• DVS

Subject to the individual applicant, inquiries may also include: 

• DND

• Interpol

• Social Media

4. Validity period up to 10 years.

For greater certainty, if the PEI police service or Atlantic Police Academy Director do not have direct access to, or 
use of, the systems above to conduct data base checks for the candidate or other persons, they are not required to 
conduct that part of the background investigation.  The candidate can still be approved or denied security clearance 
and appointment based on all other parts of the background investigation that can be legally accessed.  This 
exemption applies for appointments made in 2020 and subsequent years.



Justice and Public Safety       Minister’s Directive 

APPENDIX 11 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Directive Title Directive Number Effective Date Page 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 25 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 26 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 27 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 28 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 29 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 30 of 34 



Justice and Public Safety       Minister’s Directive 

 

APPENDIX 12 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 31 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 32 of 34 



Justice and Public Safety       Minister’s Directive 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 33 of 34 



Justice and Public Safety       Minister’s Directive 

 

APPENDIX 13 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Appointments of a: Chief Officer, Deputy 
Chief Officer, Police Officer, Auxiliary 
Constable, Director of the Atlantic Police 
Academy, Instructing Officer, Police Cadet, 
and Civilian Instructor 

Policing Services - 04 March 1, 2019 34 of 34 




