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Pursuant to section 3(3)(e) of the Police Act R.S.P.E.I. 1988, Cap. P-11.1, | hereby issue the
attached Minister’s Directive concerning the issuing of identitication cards to persons appointed under
the Police ddct, and to civilian employees, who ae employed by a police service, the Atlantic Police
Academy and Security Services of the University of Prince Edward IslandThis Directive will come into
ettect on February 21, 2011,

ZE
Dated at Charlottetown in the Province of Prince Edward Island this //day ot'\f"u‘“’“/ 207

.

Doug W. Curric

Minister of Justiee and Public Safety and Attorney General
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Amendments to the Minister’s Directive

The Minister’s Directive on Identification Cards is amended as follows:

* Substitute “Environment, Labour and Justice” for “Justice and Public Safety” as required
throughout the Directive;

e Insert a Table of Contents;

* Insert section 1.0 as follows: Framework for identification cards prescribed by the
Police Act and General Regulations;

¢ Insert “Royal Canadian Mounted Police ‘L’ Division” and the delete “Borden-Carleton
Police Service” in section 1.3.1 as follows: “police agency” means the Charlottetown
Police Services, Kensington Police Service, Summerside Police Services, Atlantic Police
Academy, Royal Canadian Mounted Police “L” Division or the Security Services at the
University of Prince Edward Island (UPEI);

¢ Insert “auxiliary constable”, “civilian instructor” and “instructing officer” in section 1.3.2
as follows: “member” means a person employed by a police agency and appointed under
the Police Act, or an instructing officer, civilian instructor or police cadet appointed under
the Police Act, or an auxiliary constable appointed under the Police Act;

e Insert “the Commanding Officer, RCMP ‘L’ Division” in section 1.3.3 as follows: “chief
officer” means a chief of police of a municipal police service appointed under the Police
Act, the Executive Director of the Atlantic Police Academy or the Commanding Officer,
RCMP “L” Division;

e Amend Section 3.0 as follows:

3.0 Issuance of Identification Cards

3.1  The templates for identification cards for members and civilian employees are set
out in Appendix 2.

3.2 Inaccordance with sections 10(3), 45(6), 48(5), 50(6), and 51(6), a chief officer
shall issue identification cards to members of the police agency for which the chief
officer is responsible;

3.2.1  The signature of the chief officer issuing the identification card shall appear
on the reverse side of the identification card; and

3.2.2  Chief officers shall maintain a record of identification cards issued to
members.

3.3 Inaccordance with section 46(6), the Director of Facilities Management shall
request the Minister to issue identification cards to security police officers.

3.4 A chief officer or the Director of Facilities Management:

3.4.1 may issue identification cards to civilian employees of the police agency for
which the chief officer or the Director of Facilities Management is
responsible; and

3.4.2  shall maintain a record of identification cards issued to civilian employees.

3.5  The employing authority of each chief officer shall ensure that the chief officer is
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issued an identification card in the approved format;

3.5.1 The signature of the chief administrative officer of the municipality
employing the chief officer shall appear on the reverse side of the chief
officer’s identification card; or

3.5.2 The signature of the President of Holland College shall appear on
the reverse side of the Executive Director of the Atlantic Police Academy’s
identification card; and

3.5.3 The employing authority of each chief officer shall maintain a
record of identification cards issued to chief officers.

e Amend section 4.1 as follows:

4.1  Chief officers and the Minister shall provide the information required for the
production of an identification card (see Appendix 1) in the approved format (see
Appendix 2) to the Department of Transportation and Infrastructure Renewal,
Highway Safety.

¢ Insert section 6 as follows:
6.0  Review of identification card procedures
6.1  The Policing Services Manager shall meet annually with each chief officer or
his/her designate and shall review compliance with this directive.
6.2 The Policing Services Manager shall meet annually with the Director of Facilities
Management at the University of Prince Edward Island or his/her designate and
shall review compliance with this directive.

¢ Insertion of a template in Appendix 2 for an identification card for auxiliary constables
appointed by the Commanding Officer, Royal Canadian Mounted Police ‘L’ Division and
deletion of the template for Borden-Carleton Police Service.

Pursuant to section 3(3)(e) of the Police Act R.S.P.EIL 1988, Cap. P-11.1, I hereby issue the
above amendments to the Minister’s Directive concerning Identification Cards.

g 7 .
Dated at Charlottetown in the Province of Prince Edward Island this / day of ¢ }»,,,,,, 2013.

f/f; Ve
g [
AT 7 ;
S AN Vet
/Honourable Janice Sherry ~ /

“Minister of Environment, Labour and Justice and Attorney General



Department of Environment, Labour and Justice

Minister’s Directive Number Effective Date Page

Identification Cards Policing Services-01 | February 21,2011 6 of 12

1.0

1.1

1.2

1.3

Framework for identification cards prescribed by the Police Act and General
Regulations (inserted December 2012)

Purpose
This Directive sets out the requirements for identification cards mandated under the Police
Act and Regulations. Also, this Directive makes provision for issuance of identification
cards to civilian employees of police agencies.

Authority

1.2.1

The following sections of the Police Act relate to this Directive:

Section 10(3) to (5) - Municipal Police Officers

Section 45(6) to (8) — Auxiliary Constables

Section 46(6) to (8) — Security Police Officers

Section 48(5) to (7) — Atlantic Police Academy (instructing officers)
Section 50(6) to (8) — Atlantic Police Academy (police cadets)
Section 51(6) to (8) — Atlantic Police Academy (civilian instructors)

1.2.2 The following Regulations relate to this Directive:
. General Regulations, section 5.
Definitions

In this directive

1.3.1

1.3.2

“police agency” means the Charlottetown Police Services, Kensington Police
Service, Summerside Police Services, Atlantic Police Academy, Royal Canadian
Mounted Police “L” Division or the Security Services at the University of Prince
Edward Island (UP EI), (amended December 2012)

“member” means a person employed by a police agency and appointed under
the Police Act, an instructing officer, civilian instructor or police cadet
appointed under the Police Act, or an auxiliary constable appointed under the
Police Act; (amended December 2012)

“chief officer” means a chief of police of a municipal police service
appointed under the Police Act, the Director of the Atlantic Police Academy
appointed under the Police Act or the commanding officer, Royal Canadian
Mounted Police “L” Division; (amended December 2012)

“civilian employee” means a person employed by a police agency who is not
appointed under the Police Act;

“Minister” means the Minister of Environment, Labour and Justice and
Attorney General of Prince Edward Island;
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1.4

2.0

3.0

1.3.6  “Director of Facilities Management™ means the Director, Facilities Management,
University of Prince Edward Island.

1.3.7  “identification card” means the card containing the information prescribed in
the Police Act and Regulations which is approved by the Minister for use by
police agencies, or an identification card issued by a chief officer or the
Director of Facilities Management to civilian employees of a police agency;

1.3.8 “security police officer” means a security police officer employed by Security
Services of the University of Prince Edward Island.

Principles

A common identification card format and protocol for members will affirm their identity and
function to the public; and

A common identification card format for civiliari employees of a police agency will affirm
their identity and function.

Identification card use
2.1 An identification card issued in accordance with the Police Act is proof that the

individual named therein is a member.

22 Asrequired by sections 10(5), 45(8), 46(8), 48(7), 50(8), and 51(8) of the Police
Act, a member shall, on demand by any person, produce his or her identification
card for inspection, unless in the opinion of the member it would be dangerous for
the member to comply with the demand.

2.3 Civilian employees’ identification cards shall be used in the manner directed by a
chief officer or the Director of Facilities Management.

Issuance of Identification Cards (secrion amended December 2012)
3.1 The format for identification cards for members and civilian employees is set out in
Appendix 2.

3.2 Inaccordance with sections 10(3), 45(6), 48(5), 50(6), and 51(6), each chief officer
shall issue identification cards to members of the police agency for which the chief
officer is responsible;

3.2.1 The signature of the chief officer issuing the identification card shall appear
on the reverse side of the identification card; and

3.2.2  Chief officers shall maintain a record of identification cards issued to
members.
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3.3

3.4

3.5

In accordance with section 46(6), the Director of Facilities Management shall
request the Minister to issue identification cards to security police officers.

A chief officer or the Director of Facilities Management:

3.4.1 may issue identification cards to civilian employees of the police agency for
which the chief officer or the Director of Facilities Management is
responsible; and

3.4.2  shall maintain a record of identification cards issued to civilian employees.

The employing authority of each chief officer shall ensure that the chief officer is
issued an identification card in the approved format;

3.5.1 The signature of the chief administrative officer of the municipality
employing the chief officer shall appear on the reverse side of the chief
officer’s identification card; or

3.5.2 The signature of the President of Holland College shall appear on
the reverse side of the Executive Director of the Atlantic Police Academy’s
identification card; and

3.5.3 The employing authority of each chief officer shall maintain a record of
identification cards issued to chief officers.

4.0 Procedure for the issuance of Identification Cards to members

4.1

4.2

4.3.

Chief officers and the Minister shall provide the information required for the
production of an identification card (see Appendix 1) in the approved format (see
Appendix 2) to the Department of Transportation and Infrastructure Renewal,
Highway Safety. (amended December 2012)

As required by section 5 of the General Regulations of the Police Act, identification
cards shall include:
a) the person’s full name and date of birth;
b) a statement or wording indicating that the person is a police officer, an
auxiliary constable, a security police officer, an instructing officer, a police
cadet or a civilian instructor, as the case may be;
¢) the name of the police agency;
d) a photograph of the person;
e) the expiry date of the identification card; and
f) the person’s service number.

An identification card for a civilian employee shall include:
a) the person’s full name and date of birth;
b) a statement or wording in bold type indicating that the person is a civilian
employee;
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¢) the name of the police agency;

d) a photograph of the person;

e) the expiry date of the identification card; and
f) the person’s service number.

44 In addition to the information listed in 4.2 and 4.3, the identification card for a
member or a civilian employee shall include the signature of the member or the
civilian employee.

4.5 Department of Transportation and Infrastructure Renewal, Highway Safety,
will utilize on file pictures and signatures unless otherwise directed by a chief
officer, the Director of Facilities Management, or the Minister; and

4.3.1 Ifa picture is not on file or is outdated, the member/civilian employee must
present him/herself at an appropriate Access PEI site for photo and
signature.

4.6 Identification cards expire after 5 years of date of issue. If, at the time of renewal of
the identification card, the on file picture at Department of Transportation and
Infrastructure Renewal, Highway Safety, is not a current likeness of the
membet/civilian employee, a new picture shall be taken.

5.0 Recovery of Identification Cards upon expiry, loss, damage, discontinuing
employment or termination of appointment under the Act

5.1 Members shall return identification cards to the chief officer, the employing
authority or the Minister upon the card expiring, the member discontinuing
employment with the police agency or an appointment pursuant to the Act being
terminated.

(¥
b

Civilian employees shall return identification cards to the chief officer or the
Director of Facilities Management upon the card expiring or the civilian employee
discontinuing employment with the police agency.

53 The member/civilian employee shall immediately report lost or damaged
identification cards to the chief officer, Director of Facilities Management, their
employing authority or the Minister.
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6.0 Review of identification card procedures (Secrion inserted December 2012)
The Policing Services Manager shall meet annually with each chief officer or
his/her designate and shall review compliance with this directive.

6.1

6.2

The Policing Services Manager shall meet annually with the Director of Facilities
Management at the University of Prince Edward Island or his/her designate and
shall review compliance with this directive.
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APPENDIX 1

POLICE IDENTIFICATION CARD DATA FOR DEPARTMENT OF TRANSPORTATION AND INFRASTRUCTURE
RENEWAL, HIGHWAY SAFETY

; S e * Rank/ ‘ e
N'am of Seﬁrice :i:f:‘: 3::: Sufnarﬁe - Chvilian 008 . Service | Expiry Date | “::::e ~ U:‘iel: i
. il b i Employee | (M/D/Year) | Number | (M/D/Year) P

. Jother fgquured Picture




Department of Environment, Labour and Justice

Minister's Directive

Number

Effective Date

Page

Identification Cards

Policing Services-01

February 21, 2011

12 of 12

APPENDIX 2

(amended December 2012)

Front View

f Reverse View

Reverse View

Reverse View

Officer/Constable Card

Civilian Card

Chiefs’/Director’s
Card

University of Prince Edward Island
Securily Police Officer =,
&

|

Picture |Name

This will certify that the bearer, whosa photograph
appears o the reverse side, is appointed urler the
provisions of the Prince Sdward tsland Pofice Act,

Signature

This wift certify that the bearer, whose photograph
appears on the reversa side, is appointed as a chviisn
employse with this Police Agency.

|Rank: Deputy Minister, Environment, Justics and Labour
Bervice Number: Prince Edward Island
DOR:
Signature Expiry:
.
e ~
Charlottetown Police Services This will certity that the bearer, whose photograph This witl certify that the bearer, whose photograph “This will cartify that the buarer, whase photograph
L appears on the reverse side, is appointed urider the appears on the reverse side, is appointed as a civiian appears on the reverse side, is appainted under the
3 [ provisions of the Frince Edward isfand Police Act, employee with fhis Police Service, provisions of the Prince Edward Island Pofice Act.
Signature Signature Signature
Picture gaﬂ;(e
ank: Chief of Police Chief of Police
| Service Number Charlottetown Police Services Chariotietown Police Services Chist Administrative Officer
Brince Edward lotand frince Edward istand City of Charlottetown, Prince Edward fsland
Signature Expiry: J
r ~ N\

Summerside Police Services “This will certity that the bearer, whose photograpt This will certify that the bearer, whose phatograph This wif cartify that the bearer, whase phatograph
appears on the reverse side, is appointed under the appears on the reverse side, is appointed as a civitian appears on the reverse side, is appointed under the
provisions of the Prince Edward Istand Police Act, employee with this Police Service. provisians of the Prince Edward Island Pofice Act,

) Signature Signature Signature
| Picture \Name
Rank: Chie of Police Chiaf of Police
Service Number: Summerside Police Services Summerside Police Services Chiaf Administrative Officer
L DOB: Prince Edward Istand Prince Edward lsland City of Summerside, Prince Edward Istand
Signature Expiry: )

( Adantic Police Academy

|

g Sighature Signature Signature

| Picture Name

| | Ranc Exceutive Diracter Exsctive Diractor )

H 1 Sepvice Nusmber Atiantic Police Acaderny Atantic Police Acadery Prosident

Lo Joos Prince Edward Istand Brinco Edward Istand Halland College
Signature Expiry:

This will certify that the bearer, whose photograph
appears on the reverse side, Is appointed under the
provisions of the Prince Edward Istand Polica Aci,

This will certfy that the bearer, whose photograph
appears on e reverse side, is appointed as a cvitian
employee with ‘his Polica Agency.

This will certify that the bearer, whose photograph
appears on the reverse side, is appointed under the
provisions of the Prince Edward Island Police At

Kensington Police Sarvice

Bervice Number:
DOB:

Signature Expiry:

This will certily thet the bearer, whose photograph
appears on te reverss side. s appointed undsr the
veovisions of the Prince Edward fsfand Polios Act

Signature

Chisf of Police
Kensington Police Service
Prince Edward island

This witi cartify that the bosrer, whose photograph
appaars on the revarss side. iz appointed sy 5 dviian
arployee with s Polics Servics.

Signature

Chief of Palice
Kengington Pofice Bervice
Prince Edward Istand

This will certity that the bearer, whase photgraph
appears ont fhe feverse sids, is appointed under the
pravisions of the Prince Edwerd fslend Police Avt,

Signature

Chief Administrative Officer
Townt of Kensington, Prince Edward Istand

Royal Canadian Mounted Polic
Auxiliary Constable L&y

e
i

Picture Name
| Service fumber:
L OB
Signature Exphy:

This wil certify that the bearer, whose photograph
appears on the reverse side, is appointed under the
provisions of the Prince Edward fsland Polive Act,

Signature

Commanding Dfficer
BOME L Division
Prince Edward lsiand




